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Approved at the 418™ Administrative Meeting on September 12, 2018
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L. To enhance the efficiency of professional management of institutional affairs, properly handle
institutional research data, and ensure the security of such data in compliance with the Personal Data
Protection Act, National Chung Hsing University (hereinafter referred to as the “University””) has
established the “National Chung Hsing University Guidelines for the Utilization and Handling of

Institutional Research Data” (hereinafter referred to as the “Guidelines”).
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II.  The term “institutional research data” as mentioned in the Guidelines refers to data related to the
operations of various units of the University, as well as data related to faculty, staff, and students. Data
involving the privacy of people’s personal data shall be anonymized by the Computer and Information

Network Center of the University before use.
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III.  Eligibility to apply for the use of institutional research data is limited to full-time teachers and

researchers participating in the institutional research projects of the University (hereinafter referred to

as “applicants”).
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IV. The application process for the use of institutional research data is as follows:

(D Applicants must complete the “National Chung Hsing University Institutional Research Data
Usage Application Form” (as attached) and the “Employee Personal Data Confidentiality
Agreement,” and submit them to the Institutional Research Center of the Office of Research and

Development (hereinafter referred to as the “Center”) for review.

(I) Upon confirmation of the scope of the requested data, the Center shall obtain the data, which can

then be used by the applicant.
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V.  When using the results of institutional research for journal articles or academic presentations,
applicants must ensure that the content does not involve sensitive institutional issues. They must also
indicate the data source and include the following disclaimer: “Part of the data used in this study was
obtained from the institutional research data of National Chung Hsing University. Any interpretations

or conclusions made in this article do not represent the views of National Chung Hsing University.”

AV FAREFRBFL A ELIRAF L FEEAEFE o AIRAF L
- BN FRE- PEATIM(IF LA LA EH 2 DR

VI.  Applicants must obtain approval before publishing or presenting the results of institutional research.

Within 1 month of publication or presentation, they must provide a hard copy and an electronic file



(including the name of the publication, volume, issue, and publication date) to the Center for

record-keeping.
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VII. Applicants who fail to comply with the Guidelines shall be disqualified from applying for the use of

institutional research data in the future.
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VIII. Matters not covered by the Guidelines shall be handled in accordance with relevant laws and

regulations.
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IX. The Guidelines and their subsequent amendments shall be implemented after approval at the

Administrative Meeting.
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National Chung Hsing University Institutional Research Data Usage
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Application Form
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(Please specify the required field names and data scope in detail. For example, “departments
and programs, admission channels, early warning lists, number of students who failed to
obtain half or more of credits from the courses they took in the current semester and were
R years 2015-2017”)
Definition of
Requested Data

subsequently expelled, and dropout statuses for undergraduate students from the academic
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Supervisor’s Signature
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(Applicants who are teachers and are applying for
their own research instead of for their department

are exempt from completing this field)
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